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Searching, Viewing and Saving
MHR Clinical Documents

Note:

These steps assume that your software is connected to the My Health Record system, the patient’s Individual
Healthcare Identifier (IHI) has been validated in your system, and the patient has a My Health Record.

1. Select the My Health
Record drop-down
menu, then select
Document List.

The My Health
Record Document List
will appear.

2. You can filter the list
with the Document
Type drop-down
menu.

You can also and
include/exclude other
documents by
ticking/unticking the
neighbouring boxes.

If you select a filter(s),
select Update.

3. Toview a particular
document, double-
click on it.
Alternatively,
highlight it and select
Open (bottom-left
corner).

Wy Health Record

Wiew Document list

Bp Comms _ Help

Ctrl+F2
Shift+F3

Create Shared Health Summary
Create Event summary

My Uploaded dacuments

Wiew Prescription and Dispense

View Pathology reports

Wiew Diagnastic Imaging reports
Register for My Health Record

DocumentType: | All v Show last 3 months only \ Update \
Exclude Medicare documents Exclude prescription and dispense records Exclude superseded or removed documents ‘ Reset ]
|Cunent filter: Last 3 months; Excluding Medicare documents; Excluding prescription and dispense records; Excluding superseded or removed records
Document Date ~ Service Date Document Organisation Organisation Type
221172016 e-Refenal Medical Center General Practice
22/11/2016 Shared Health Summary Medical Center General Practice
22/11/2016 Specialist Letter Medical Center General Practice
2211172016 Discharge Summary Medical Center General Practice
Superseded Removed
Open Save History Supersede | Access Code l [ Close J
V4 My Health Record C
DocumentType: | All v
Exclude Medics Discharge Summary
e-Referral
eHealth Dispense Record
eHealth Prescription Record
Shared Health Summary
Document Date | 5peciaist Letter
DocumentT ype: :AII v ‘ I Show last 3 months only I

I Exclude Medicare documents Exclude prescription and dispense records Exclude superseded or removed documer

[ Fem |

DocumentType: | Shared Health Summary > [ Showlast 3 months only _ Update
Exclude Medicare documents Exclude prescription and dispense records [] Exclude superseded or removed documents Reset
|Cuvrent filter: Shared Health Summary
Document Date  Service Date Document Organisation Organisation Type
22/11/2016 Shared Health Summary Medical Center General Practice
Superseded Removed
ITI ‘ Save ‘ ‘ History Supersede ‘ Access Code ] | Close
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4. Once you have viewed 9
the document, select =
the Exit Door icon Jeb DERRINGTON
(top-left corner) to
return to the gféﬁ"ca' L 8-
Document List.

Shared Health Summary
22 Nov 2016

(08) 6212 6900

Adverse
Adverse Reactions
Penicillins (Allergy) * Urticaria
Medications
Directions Cllical Indication
Crestor; coated tablet; 20 mg one tablet daily. Duration: 360 days. Hyperfipidaemia
Medical History
* No Procedures are supplied
Medical History
Ttem oate Comment
Depression 12 Dec 2013 ->
Hyperfipidaemia 25 Mar 2013 ->
5 . To save the document DocumentType: | Shared Health Summary v‘ [ Show last 3 months only | Update
to the patie nt’s local Exclude Medicare documents Exclude prescription and dispense records [T Exclude superseded or removed documents ‘ Reset
medical reco rd' lCunenl filter: Shared Health Summary
highlight it and select
S b | f Document Date  Service Date Document Organisation Organisation Type
ave ( ottom-left 272016 Shared Health Summary Medical Center General Practice
corne r) . Superseded Removed
Open | I Save I ‘ History Supersede Access Code [ Close
Z
A pop-up box will B —,—,
appear for you to add
file Details and/or a
User Reference as =
Skt [ShasdHeainSumay
preferred, then select o
Save. ‘
(] Coridentia
6. The document will be e
saved in the
Correspondence In D> inactive ~ [Fom [ v] Coteger: [an v subiect [ay V] [Mak as gven | Search detais
H \ mmurisations Dat i Cat Subiect Detal Date chr
N o ate fom ategory ubject etails ate che
section Of the Investigation reports 22/11/2016 Medical Center My Health Record Dacument Shared Health Summary Downloaded on 31/03/2017 at 09:35:54 31/03/20
patient’s local medical °
[> 2211172016 My Health Riecord Documer

record.

Useful Links:

e My Health Record Registration Overview
https://www.myhealthrecord.gov.au/for-healthcare-professionals/howtos/registration-overview

o Clinical Documents — What they are, who can create them, and when to create them
https://www.myhealthrecord.gov.au/for-healthcare-professionals/howtos/view-my-health-record

e (Clinical Software Simulations
https://www.myhealthrecord.gov.au/for-healthcare-professionals/clinical-software-simulators-and-demonstrations

For assistance, contact the Help line on

1800 723 471 (select option 2)
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